
Creating a WizIQ Session in Blackboard

WizIQ, the live online meeting and interactive classroom service, ties directly into the 
University’s Blackboard system and provides any instructor the opportunity to schedule a live 
session and pre-populate it with files.  Follow these steps to set up a session.

Begin by logging in to Blackboard and entering the course for which you’d like to create a 
WizIQ session.  

From the Course Tools menu under Course Management (along the left-
hand side of the Blackboard window), select WizIQ Virtual Classroom.

In the Class Details area, enter the Title, Date and Time for your 
session, and the Class Duration in minutes.  (You can add a text 
description as well if you’d like.)

In the Class Settings area, select whether your session will 
Webcam and Audio or Only Audio, and whether or not you’d 
like to save a recording of the class on the WizIQ server.
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Once you’ve created your WizIQ session, it will appear automatically in the My Calendar box 
on the default page you and your students see when logging in.

You can also add the the WizIQ session to the left-hand menu for 
your course.  Simple click on the plus sign above the list of links, 
and choose Create Tool Link from the menu that appears.

You will be given the option to name your 
link and, if you have more than one WizIQ 
session scheduled, select the one that you 
want the link to refer to.  Your link can then 
be moved wherever you’d like it within the 
list of links.

When students log in to Blackboard and see the WizIQ session link, they should click on View 
Class Detail.  A screen with the full session details will appear, along with an Enter Class 
button that can be clicked to join the WizIQ session (if it is currently running).
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